
SN COMMITTEE 

CHILD RIGHTS 
|AND POCSO 

1 PROTECTION OF SHRI DEVENDRA KUMAR 

2 INTERNAL 

COMPLAINT 

COMMITTEE 

AGAINST 

SEXUAL 

HARASSMENT 

3 DISCIPLINE 

KENDRIYA VIDYALAYA ARTILLERY CENTRE NASIK ROAD CAMP 
COMMITTEES FOR THE SM00TH FUNCTIONING OF THE VIDYALAYA-2023-24 

DESIGNATION 
Principal 

MEMBERS 

5 ADMISSION 

OUAWAT 
MS ANJU KRISHNANI 

SMT SUBHADRA NAIR 
|SMT UJJWALA C 

MS NIMISHA 
SHRI A SHUKLA 

|SMT SONA SETH 

|SHRI DEVENDRA OLAWAT 

EX OFFICIO0 EDUCATION 
OFFICER 

MS ANJU KRISHNANI 

SHRI A SHUKLA 

MrS Sonia 

Ziwari 
SMT KALPANA SHINDE 

SHRI SATISH B 

MS NIMISHA 

MRS POOJA A 

SMT VEENA G 

MRSNMAURYA 

SHRI TUSHAR W 

MR RAMESH G 

SPORTS COACH 
YOGA INSTRUCTOR 

MR ONKAR 
MRS RASHMI SONI 

4 TIME TABLE AND SHRI SHAILENDER (/C) 
SUBSTITUTION 

MR TUSHAR WARDE 

SHRI ROHIT G 

MR. SAGAR(I/C) 

MAS KHUSHNUMA 
Mr git e ndraJ 
MS ANJU KRISHNANI 

Mrs. Pooja Agrawal(|/C) 

PGT COMMERCE 

MR ROHIT G 

MRS SUBHADRA NAIR 

MR VIKRAM 

MR ONKAR 

MR MAHADEV 

VICE - PRINCIPAL 

Head Mistress 
PGT PHYSICS 
PGT BIOLoGY 

PGT HINDI 

DEPUTY 

COMMISSIONER 
MUMBAI REGION 
PRINCIPAL 
EDUCATION 

OFFICER, ARTY 
|CENTRE NASIK 
VICE PRINCIPAL 

PGT HINDI 

MEMBER FROM 

INGO 
TGT PH&E 

PGT ENGLISH 

PGT BIOLOGY 

|TGT SCIENCE 

TGT HINDI 

TGT ENGLISH 

PRT 
SPORTS COACH 
YOGA INSTRUCTOR 
PRT 

PRT 

PGT MATHS 

TGT ENGLISH 

LIBRARIAN 

PRT 

PRT 

VICE PRINCIPAL 

PGT CS 

PGT COMMERCE 

IBRARIAN 

HM 

PRT 

PRT 

PRT 

DUTIES 

To take immediate action by following a proper procedure 
on any complaint received ,continuously monitoring the 
treatment towards the students and timely report to the 
Principal. To Maintain a register and make a proper record 
of letters received from KVS and complaints, if any.To 
open complaint box/suggestion box once in a fortnight on 
|2nd and 16th of every month. I If holiday, to be opened 
the next working day. Corrective measures to be taken by 

the committee and proper record to be maintained. 

To report to the Principal immediately, follow the 
procedure, and take necesasary measures as per the need 
AGAINST sexual harrasment, to enquire into the case on a 

particular complaint/knowledge of any such activity 

Maintainance of discipline of the students throughout the 

|day, at the time of arrival of the students,departure of 
the students, Maintanance of records of Indisciplined 
students, action taken, follow-up,interaction with the 
parents, coordination with the class teacher and timely 
report to Principal/V.Principal/HM, Monitoring of the 
jactivities of the students inside and outside the class 

PREPARATION OF TIME TABLE, PROVIDING 
ARRANGEMENT AND SMOOTH FUNCTIONING OF THE 
CLASSES WITHOUT CHAOS 

|ALL THE D0CUMENTS TO BE CHECKED VIGILANTLY AND 

FOLLOW KVS ADMISSION GUIDELINES VERY CAREFULLY 

Timely information to be provided whenever needed 

SIGN 



QANLINESS 

7 EXAMINATION 

(HOME) 

BSE) 

MRSOWALAAC MRS 
PRANILA 

NMR SA1SHBUS & MK 

SACIN M 

MS NINtISHA SINGHU) N 

MRS RAISHREE 

GICONMP INSTKU 

MRSIOUA AGRAWAL/)&PaI CS 

MR AMIl NUMAR 

MR SHAIINDERNUNMAR 

MRS VEENA GOUDAR 

Preetiydav 
MR TENDRA PRASAD 

Preetivevma 
MRS SHOBNA PAIL(U/C) & 
TGT SST 

MRS KALPANA SHINDE & 

SPORTS cOACH 

MRSNMAURYA 

MR RONIT G 4 Pa ist 
MRS ARCHANA MISHRA & 

TGT HINDI 

MRS AARTI & PGTPS 

MRS NANDINI BHAGAT 

Ns lriqa 
MRS RASHMI SONI 

MR AVINASH PAWAR 

THE 

MR RAMESH G 

MR JITENDRA J 

MS KHUSHNUMA 

MR SAGAR 

MR MAHADEV 

MR VIKRAM 

MR SANTOSH MrS 

MR ONKAR 

MR AMRUT 

MR DYANESHWAR 

MR TUSHAR W 

MR ARIF B Mrs 
Sanqeela latit 

MR AMIT SHUKLA (U/c) 
SMI VIENA (I/) 

MRS RAJSHREE 

EXAMINATION(C MS NIMISHA/) 

Jyotsna 

SHRI AVINASH PAVWAR 

SHRI SANTOSH 

MR ROHIT G 

PR 

GTMAHS 

TGT IOLOGY 

PGTECO& PGTPS 

PRI 

TGTPA 

TGTHINDI 

PRI 

PRT 

PRI 

PRT 

PRT 

PRI 

PRT 

PRE 

PGTUNDI 

PRT 

PRT 

GIINGLINE 

TGI SST 

PRI 

PRI 

PRT 

uRARIAN 
TGT SKT& TGTHNDL CLASSESTROM VI IOX 

TGTMAIS & GTSsALL W DRUNKING WAUPOINIS AND AND WAsING PONI 

PGTHINDI 

IGT SCIENCE 

TGTINGISH 
1GTSCIENCE 

WING O sUrw ROOM, PUYSC, NISINY LAR GNUS 
WASROON(cLASS VI WING) 

pGTBIOL0GY 

AREA NLAR RAMIP. CL IAND ANDODVCASSES 

UBRARIAN 

wING OP CLASS VIC, MOL0GY LAD OWAROS VI OIN WIW 

GIRUS TOLL(CIAS IN WINGJ& WASitASIN 
STA LADIES OLEL SIAE ROOM AND HE AREA DEINIDSTA 

ROONM 

WING IROM ENANMINAION ROOM OWAIOS CIASSES NIO N 

AND BOVS WASROOM(MOHIN SC SMC ION)WIDWADAiN 

MAIN GAE AREA WING AND NUHuON GDN 

|ASSEMILY ARtA, SIAGE AND 
TOWARDS OFCE 

|ALL E GARDENS INSIDE IE SECONDAHY VIDYALAYA DING 
& GINIS STATE TOEI 

couoRROM bOLAN 

PAY GROUND, AND BASKET BALL GHOUND 

AL THE GAROLNS OUIIDU E VIUYALAYA IUDING 
wING NIAR PRINCIPAL ROOM, oC, UMAIY 

CASSESEROM X TO XII AND MUDICAL ROOM 

|ALL DRINKING POINIS ANDIAND WASHING POINTS ON TIE 

GROUND TLOOR, GINS WASHROOM IN THE OUD PRIMARY 

DULDING 

ALL DRINKING POINTS AND IAND WASING POINTS ON T 
FRST FLOOR 

DOYS AND GINTS STAFF WASH ROOM( NEW ULDING) 

CLASSES ITOI, COMPUTERLAB 

STAFF ROOM AND CLASSES IV &V 

GIRS WASH ROOM ANDLADIIS STAE WASH ROOM 

ALL THE DEPARIMENIS 

ASSEMILY AREA AND STAGE 
CoRIDOR OF HE CLASSES ON THE GROUND FLO0R 

coRRDOR OF THE CASSES ON TSTFLOOR AND THE ARAS 

COVERED(BOTH TERRACE) 

STAIR CAsE AND THE AREA DLOW HE RAMP 

OLD PRIMARY BULDING CAMPUS (GNOUND) WITH BOYS WASH 

ROOM(OLD BUNDING) 
ENTRANCE GATE TO NEW BOMLDING AND LODMY 

HE ARA SURROUNDING THE OUTLR DULDING, SIDS AND BACK 

SIDE OF NEW BUMDING 

Smooth onduct of examinations, timely submlssion of requlred 

data/reports,ensure vigllant evaluatlon, ensure correction of 

answer sheets ln tlme, coodination with the class teaches and 

subject teachers and malntalnance of examinatlon recods 

fillng up the google sheet with the data, that is to be sent to RO 

from time to tlme. 

VIGILANT CONDUCI OF ALL CBSE EXAMINATIONS AS PER COSE 

RULES, IMLY COMPLETION OF Reglstratlon and all other 

ONUNE task lncduding OASIS asslned by C0SE of the students 

and qulck corespondence with CUSE whenever needed, Timely 

and accurate comnpletlon of C0SE Registration. To ensure that 

lCOSE Reglstratlonls done as per the school records.(No mismatch 

In C0SE and school records) Appointnent of checkers for 

Reglstrations of Cass lX to XI 



TGT SCIENCE 

TGT BIO 

14 SCIENCE 

CONGRESS 

the 

schedule, 

encoraging 

maximum 

participation 

MRS VEENA G(/C) 

TGT BIO 

Performance 

of 
the 

task 

in 
a 

smooth 

and 

effective 

SMT. RASHMI SMT VEENA 

PRT TGT BIO 

TGT SCIENCE 

TGT BI0 

PIRE 

PGT CHEM MS NIMISHA SINGH 

PGT BIOLOGY PGICHLM CONTR 

13 
SCIENCEE 

PGTCS PGT 

the 

schedule, 

encoraging 

maximum 

participation. 

Pertormance 

of 
the 

task 

in 
a 

smooth 

and 

effective 

manner 

as 
per 

MR RAMESH 

PRT 

MR SANTOSH K 

PR 

TGT MATHS 

TGT MATHS CONT 

|SMT SADHNA Y |SMT SHOBHA P 

TGT MATHS TGT MATHS 

CLUB MATHEMATICS MR 

PGT MATHS 

once 

in 
fortnight 

in 
morning 

assembly 

preparation of 

CCT 
question 

bank. 

Presentation 

of 
Maths 

MR DYANESHWAR 

PRT 

MR MAHADEV 

PRT 

MRS MS SANJEEVNI SHRI TUSHAR 

12 

ENGLISH 

CLUB 

SHRI 

SATISH(I/C) 

TGT ENGUSH TGT ENGUSH TGT ENGUSH PGT 

BASIS 

FOCUSSING 

ON 

READING 

AND 

SPOKEN 

ENGUSH 

WEEK, 

CONDUCT 

OF 
VARIOUS 

ACTIVITMES 

ON 

CONTINUOUS 

ENRICHMENT 

IN 
MORNING 

ASSEMBLY, 

CELEBRATION 

OF 
ENGUSH 

MINIMUM 

ONE 

ACTIVITY 

PER 

WEEK 

FOR 

ENGUSH 

SURJECT 

PLANNING 

OF 
ENGUSH 

ACTIVITIES 

IN 
THE 

MORNING 

ASSEMBLY 

CLUBS 

MS NANDINI BHAGAT 

LANGUAGES 

MS SANJEVNI 

PRT TGT ENGUSH 

|SHRI ROPIG 

LUBRARIAN 

CYBER 

SMT POOJA AGRAWNAL 

PGT CS 

IMR SANTOSH 

PRT 

MATHS 

SMT SHOBHA P 

TGT MATHS 

MRS 

PRT 

SCIENCE TERI & GREEN 
11 OLYMPIADS 

TGT SCIENCE MS VEENA G 

TGT SCIENCE TGT SCIENCE 

timely 

reporting 

to 
the 

Principal 

on 
completion 

of 
the 

activities 

TGT SST |SHRI SHAIKH TGT SKT 

JSA ITGT SST TGT SKT CONTR 

TGT SKT 

TGT SKT 

TGT HINDI 

TGT HINDI CONT 

PGT ECO MRMAHADEV 

PGT ECO CONTR PRT 

MR JITENDRA ! 

PRT 

MS KHUSHNUMA 

PRT 

SHRI ARIF BELG 

PRT MUSIC 

SMT RASHMI SONI 

PRT TGT ENGUSH 

SMT SANJEEVNI G MRS AKANKSHA 

TGT ENGuSH TGT ENGuSH 

SHRI TUSHAR W PGT PS 

PGT PS 

PGT GEoG 

BHARAT SHRESTHA 
10EK BHARAT 

PGT HISTORY MR AMIT SHUKLA SHRI JITENDRA MR MAHADEV 

PGT GEOG PGT HISTORY PGT HINDI 

RA (/C) 

PRT TGT SST 

all 
the 

acivities 

assigned 

without 

any 

reminder. 

Monthly 

report, 

Preparation 

of 
two 

Display 

Boards. 

Performing 

proper 

guidance 

and 
maintaining 

its 
proper 

record. 

Sending 

the 

students 

in 
various 

activities/project 

work 

of 
EBSB 

with 

per 

the 

EBSB 

calender, 

PRT MUSIC 

MR ARIF B 

PRT 

MR ONKAR (/C) TGT HINDl 

TGT HINDI 

MR ROHIT G MRS ARCHANA MISHRA MR SACHIN M 

|TGT SKT 

BOARDS DISPLAY 

TGT SKT 

MORNING |ASSEMBLY 

AND 

MRS 

AKANKSHA 

UBRARIAN TGT ENGUSH TGT ENGuSH 

SHRI TUSHAR W 

PGT HINDI 

idyalaya 

MR AMIT SHUKLA 

Programme given b MAINTAINANCE OF RECORDS 

by 
RO 

, HQ, 

OR 
CBSE AND PROPER 

Important 

days, 

Farewell, 

Teachers 

day, 

Childrens 

day, 

Other 

Rem of the 

(/C-SEC) 

PGT PHYSICS 

manner as per 

G 

EXHIBITION/INS 

SMT 

POOJA 

A 

SMT UJJV'LAU/C) 

PHYSICS 

SHAILENDRA Y(/C) 

activity 

conducting 

Quiz,, 

Groupwise 

and 

section 

wise 

competitions 

and 

To 
create 

new 

activities 

for 
concept 

clarity 

of 
Mathematics, 

AKANKSHA 

ENGUSH 

NANDINI B 

encouraging 

maximum 

participation, 

maintanance 

of 
records 

and 

Smooth 

Conduct 

of 
all 

the 
activities 

effectively 

and 
efficiently, 

Encouraging 

maximum 

participation 

of 

Constitution 

of 
EBSB 

club, 

smooth 

conduct 

of 
all 

the 
activities 

as 

cONDUCT 

OF 
ALL 

ACTIVITIES 

under 

CCA,Bhasha 

Sangam 

PROPER 

DISCIPLINE 

IN 
THE 

MORNING 

ASSEMBLY, 

SMOOTH 



ALL S&G TEACHERS MRAVINASH PAWAR 

PRT 

MRJITENDRA JAGTAP MR 

RAMESH 

G(U/C 

CUBS) 

PRT PRT 

MRS 

NANDINI 

B (/C-BULBUL) 

PRT 

MRS SHOBHA P 

TGT MATHS 

MS 

PGT BIOLOGY 

|SMT. SANJEEVANI (GUIDE) 

TGT ENGLISH 

MR TUSHAR W 

TGT ENGUSH 

21 

SCOUT 

& 
GUIDE 

SHRI 

S 
MAURYA 

(OVERALL 

I/C)TGT 

HINDI 

of records. Encouraging 

students 

for 
maximum 

participation 

, maintainance 

Smooth 

conduct 

of 
all 

the 

activities 

related 

to 
Scout 

and 

Guide, 

MR SAGAR 

PRT 

SHRI ARIF BEIG 

PRT(MUSIC) 

20 NEwSLETTER 

MR MAHADEV(/C) 

PRT 

Timely 

Publication 

of 
Newsletter 

for 

the 

session 

2023-24 

MR SAGAR 

PRT 

MR MAHADEV 

PRT 

MR AMRUT 

PRT 

SHRI. AR!F 

PRT( MUSIC) 

TGT HINDI 

TGT HINDI 

MR SACHIN M 

TGT SKT CONTR 

MRS AKANKSHA K 

TGT ENGUSH 

MRSN MAURYA 

TGT HINDI 

SMT SANJEEVNI 

TGT ENGUSH 

PATRIKA 

19 

MR AMT SHUKLA 

PGT HINDI 

SHRI SANTOSH MR SATISH B(U/C) MRSNMAURYA SHRI SATISH(/C) SPORTS COACH YOGA TEACHER SHRI MAHADEV 

PGT ENGUSH 

END 

OF 
AUGUST 

2023) 

Timely 

18 

PRT TGT HINDI PGT ENGUSH 

,maintanance 

of 
furniture 

register, 

repairing 

of 
broken 

furniture 

Proper 

PRT 

MRS NANDINI B 

PRT 

SHRI RAMESH G 

PRT 

SHRI SAGAR 

PRT 

MS SANJEEVNI 

TGT ENGLISH 

SHRI TUSHAR 

TGT ENGUSH 

SHRI 

S 
N 

MAURYA 

|TGT HINDI 

17 SPORTS 

SMT KALPANA SHINDE(U/C) 

TGT PH8E 

of 
the 

students, 

maintanance 

of 
proper 

records 

activities 

throughout 

the 

year 

with 

complete 

safety 

and 

security 

Celebration 

of 
Sports 

day, 

smooth 

conduct 

of 
various 

sports 

SOCIAL SCIENCEPGT COMM/HIST/GEOG SCIENCE 

MRS RASHMIS SMT UJJWALA C 

PRT HIST/GEOG PGT-COMM/ PGT PHYsICS 

MR RAMESH G 

PRT 

MATHEMATICS SHRI SHAILENDRA ANDSANSKRIT 

MR 

AVINASH 

PAWAR 

SHRI AMIT SHUKUA MS NANDINI BHAGAT 

PGT MATHS 

HINDI 

PRT PGT HINDI 

ENGLISH SUBJECT COMMITTEES 

SHRI SATISH B 

PRT PGT 

16 

syllabus/activities/project/practicals etc activitles, 

PGT ECo 

PGT ECO cONTR 

TGT SKT 

|TGT SKT CONTR 

TGT HINDI 

TGT HINDI 

|TGT HINDI 

TGT HINDI CONT 

PGT CHEM 

PGT CHEM CONTR 

TGT MATHS 

TGT MATHS CONT 

SMT AKANKSHA 

TGT ENGISH 

MR TUSHAR W MS SANJEEVNI VEENA GOUDAR MRS 

TGT ENGLuSH TGT ENGUSH TGT SCIENCE TGT MATHS TGT MATHS 

TGT SCIENCE MR SHAILENDRA MISS 

NIMISHA S 

TGT BIO 

taken under CCT. Monthly 

meeting 

on 
CCT 

to 
be 

conducted, 

to 
ensure 

tasks 

gOogle 

sheet 

relate 

d to 
CCT. 

Proper 

planning 

of 
cct 

actiis 

15 cCT 

PGT CS PGT MATHS PGT BIOLOGY PGT PHYSICS 

pre 
pare 

d 
with 

CCT 

To 

material 

that 

should 

quality 

ensure 

NIMISHA SINGH 

VIDYALAYA 

Publication of 

Vidyalaya 

Patrika 

for 

the 

session 

2023-24( 

FURNITURE 

recording,verification 

of 
the 

furniture 

of 
the 

entire 

school 

ENGLISH 

followup, updating 

the 
teachers 

of 
the 

Timely 

conduct 

of 
Subject 

committee 

meeting, 

monitoring 

the 

CONT 

SADHANA Y 

MRS SHOsHA P MRS 

UJJWALA C 

SMT POoJA AGRAWAL(I/C) 

be 
updated. 

fi 

and timely 

CCT 

material 

and 

one 

display bee 

assignments 

given 

to 
the 

students. 

To 
w 

preparation 

o 

To 
ensure 

the 

conduct 

of 

CCT 

dasses 

and 

exams 

Tom 
moni 



BADS VEENA G 

ITGI BL0 

MR TUSHAR WARDE 

TGT ENGLUSH 

TGT SKT 

TGT SKT CONT 

TGT SKT 

TGT SKT 

TGT HINDI 

|TGT HINDI CONT 

SHRI ROHIT G SHRI S 

LIBRARIAN TGT HINDI 

MRS SUBHADRA NAIR 

|HM 

MR SHAILENDRA Y 

PGTMATHS 

RAJBHASHA 
"8 HINDI 

MR AMIT 

PGT HINDI 

for the teachers minutes 

of 
all 

the 

meetings, 

organising 

workshops 

at 
school 

level 

attending 

the 
NagarRajbhasha 

meeting, 

office 

communicaton 

To 
Ensure 

use 

of 
Hindi 

in 
the 

AtAAHAot MRS RASHIMIS 

PRI 

MRS SHOBHA P 

TGT MATHS 

SIMT VEENA G 

27 UBRARY 

MR TUSHAR W MRSNMAURYA MRS POOJA A SHRI ROHIT GU/C) MR JITENDRA PRASAD 
MRAVINASH PAWAR 

TGTSCIENCE TGT ENGUSH PRT PGTCS TGT HINDI |UBRARIAN 

students 

as 
per 

the 

requiremnent 

quality 

books 

and 
magazines, 

providing 

the 
books 

to 
the 

Environment 

for 
Re 

ading 

in 
the 

Library, 

recommendation of 

TGT SST 

SMT 

PGT PHYSICS 

SMT SUB''ADRA NAIR 

26 

STAFF 

WELFARE 

MS 

ANJU 

KRISHNANI 

MR PINTOO 

HM VICE PRINCIPAL SUBSTAFF 

within 

the 
rules 

and 
norms 

of 
KVS 

To 
provide 

all 
the 

required 

help 

for 
the 

welfare 

of 
the 

staff 

MR SAGAR 

PRT 

QUARTERS STAFF 

MR 

TGT SST 

MR AMIT SHUKLA(U/C) 

PGT HINDI 

the KVS Norms. Qtrs, 

when 

the 
funds 

are 
received 

for 
Qtr 

SHRI SUNIL WAGH 

SSA 

MR SANTOSH 

PRT 

BUILDIN G SCHOOL 

MR MAHADEV SHRI ROHIT G 

PRT UBRARIAN 

SHRI SUNIL WAGH 

SSA 

MR AMIT SHUKLA 

PGT HINDI 

FURNITURE 

MR SATISH B(/C) 

PGT ENGUSH 

25 
REPAIR 

& 
MAINTANANCE 

|monitored, 

noted 

and 
verified. 

any 
class/Dept 

.Repair 

/Maintanance 

work 

done 

to 
be 

maintanance,timely 

action 

to 
be 

taken 

for 
any 

work 

required 

in 

Monitoring 

and 
verifying 

the 
repair/works 

done,record 

TGT ART 

TGT ART 

MR SAGR 

PRT 

MR SANTOSH 

PRT 

Ms Khushnuma 

PRT 

SHRI VIKRAM 

PRT 

GARDEN 

PRT( MUSIC) 

MR ARIF BAIG SMT UJWALA C MRS KALPANA 

KITCHEN ,NURSERY AND 
24 

BEAUTIFICATION 

MS 
NIMISHA 

SINGH(/C) 

TGT PH&E PGT PHYSICS PGT BIOLOGY 

submit 

monthly 

report 

to 
VP/Principal 

kitchen 

gardenand 

campus 

of 
the 

vidyalaya 

as 
a whole 

and 

|To 

SMT. 

HM VICE PRINCIPAL 

REDRESSAL 
23 PUBLIC 

OLAWAT SHRI 

PRINCIPAL SPECIAL EDUCATOR 

To 
provide 

timely 

Remedies/rellef 

for 
Public 

grievance 

MRS SUBHADRA NAIR EDUCATIONAL 

EDUCATIONAL coUNSELLOR HM 

MRTUSHAR MRA SHUKLA MRS POOJA A 

TGT ENGUSH PGT HINDI PGTCS 

UNSELING JANCE & 

SMT UJJWALA C 

PGT PHYSICs 

MS ANJU KRISHNANI 

VICE PRINCIPAL 

the 
parents,malntenance 

of 
the 

records/re 

ports 

MAURYA 

SHUKLAI/C) 

vidyalaya intormnation system, 

adini B PRT 

record 

of 
book 

review 

of 
the 

students, 

Creation 

of 
Sound 

Conduct 

of 
Library 

Meetings 

as 
per 

schedule,Maintanance 

of 

UJJWALA C JITENDRA . K 

Maintanance, as per 

To 
follow 

proper 

procedure 

for 
the 

Maintanance 

work 

of 
the 

SHINDE 

monitor 

the 
beautificatlon 

of 
school 

garden, 

nutrition 

garden, 

SUBHADRA NAIR 

MS ANJU KRISHNANI 

DEVENDRA KUMAR 

SPECIAL 

EDUCATOR 

COUNSELLOR 

citical 

cases 

to 
be 

reported 

to 
VP/Prindipal, 

coordination with 

Kind 

and 
Proper 

guidance 

to 
the 

students 

whenever 

required, 



REPORT 

40 MONTHLY 

SHRI TUSHAR W 

TGT ENGLISH 

MEET\NG 

SHRI SATISH(U/C-ENGUSH) 

PGT ENGUSH 

SPECIAL EDUCATOR 

SPECIAL EDUCATOR 

Hindi 

cOUNSELLOR 

EDUCATIONAL COUNSELLOREDUCATIONAL NURSE 

NURSE 

DOCTOR 

| 

MRS KALPANA SHINDE 

|TGT PH&E 

MR TUSHAK W 

TGT ENGLISH 

39 

LIFE 

SKILL 

& 
AEP 

MS 

NIMISHAU/C) 

PGT BIOLOGY 

proper 

YOGA 

|YOGA INSTRUCTOR 

LOWERING AND FLAG 

SPORTS COACH |MRSNV AURYA 

SPORTS COACH TGT HINDI 

38 

FLAG HOISTING 

MRS 

KALPANA 

SHINDE 

(U/C) 

TGT PH&E 

Ensure 

Flag 

Hoisting 

AND 

LOWERING 

MR. SANTOSH 
MR ARIFB 

PRT PRT MUsIC 

SHRI ROHIT G MR AMIT SHUKLA 

PGT HINDI LUBRARIAN 

37 PA SYSTEM 

MRS KALPANA SHINDEU/C) 

TGT PH&E 

DURING EVENTS PROPER 

ARRANGEMENT 

OF 

PA 

IN 

MORNING 

ASSEMBLY 

AND 

SPORIs.COACH DOCTOR YOGA NURSE 

CHECK UP AND HEALTH MEDICAL ROOM 

MRS SANJEEVNI G 

INURSE 
OCTOR 

sPORISCOACH TGT ENGLISH YOGA INSTRUCTOR 

MS NIMISHA SINGH MRS SADHANA MRS 

KALPANA 

SHINDE 

(/C) 

TGT MATHS 

36 FIRST AID, 

PGT BIOLOGY TGT PH&E 

Isports 

room, 

Bio 

lab, 

Principal 

room, 

VP 
Room 

and 

HM 

room, 

programmes. 

To 
make 

available 

06 
first 

aid 

kits 

at 
Medical 

room 

up(twice) 

in 
a 

year, 

arrangement 

of 
medical/health 

awareness 

Monitoring 

the 

requirements 

of 
medicines, 

Medical 

check 

Instant 

and 

Prompt 

action 

SHRI ARIF BEIG SHRI TUSHAR SHRI ROHIT G 

PUBLICITY 

35 PRESS & 

MR AMIT SHUKLA 

PRT MUSIC TGT ENGLISH LIBRARIAN PGT HINDI 

SHRI SATISH(/C) 

PGT ENGUSH 

|requirement Timely 

publishing 

the 

report 

of 
various 

activities 

as 
per 

TGT MATHS 

|TGT MATHS 

TGT SST 

TGT SST 

MR SAGAR 

PRT 

SHRI MAHADEV 

PR 

VIDEOGRAPHY 

MS 

PRT 

AND 

SHRI ARIF BEIG 

34 

PHOTOGRAPHY 

SHRI 

ROHIT 

G(U/C) 

PRT MUsIC LUBRARIAN 

TO 
THE 

WEBSITE 

UPDATON 

AND 

REPORTING 

COMMITTEE 

|AND 

PROVIDE 

THE 

QUALITY 

PHOTOGRAPHS 

AFTER 

EVERY 

EVENT 

|Quality 

photography 

of 
all 

the 

events/activities 

of 
the 

Vidyalaya 

MR VIKRAM MR 

RAMESH 

G(U/C) 

PRY 

PRT PRT 

MRS SHOBHA 

TGT MATHS 

|TGT SST 

TGT SST 

WATER 

33 R.O DRINKING 

MAINTAINANCE MRSNMAURYA 

TGT HINDI 

MR AMIT 

PGT HINDI 

oFP AND ENSURE THE STUD ENTS 

AT 

2: 

10 

PM 

WHEN 

TO 

CHECK 

THE 

RO 

DRINKING 

WATER 

POINTS, 

ITS 

WORKING 

TO SwITCH |T 

LEAVE) 

SHRI RAMESH G 

PRT 

SHRI SANTOSH K MRASHUKLA (U/C) |SMT KALPANA SHINDE 

PRT 

32 EXCURSION 

TGT PH&E PGT HINDI 

of the students Smooth 

conduct 

of 
Excursion 

with 

sYSTEM 

PRT 

SYSTEM MANAGEMENT 

31 DATA BASED 

Shri Amrut Shri Rohic G TGT COMPUTER sCIENCE MS POOJA AGRAWAL(/C) TGT COMPUTER SCIENCE SHRI ROHIT G SMT PO0JA AGARWAL(U/C) 

Librarian PST Cs 

30 STUDENT 

INFORMATION 

land 

provide it 

whenever 

needed. 

PGT CS UBRARIAN 

INFORMATION SYSTEM. PERFORMING 

VARIOUS 

TASKS 

RELATED 

TO 

STUDENT 

SHRI 

SHAIKH 

(/C 

TC 
UPLOAD) 

JSA 

Timely 

upload 

of 
TC 
in 

the 

Vidyalaya 

Website. 

SHRI ROHIT G 

29 WEBSITE 

UPLOAD 

MRS RAJSHREE WEBSITE UPDATION) SMT PO0JA AGRAWAL(I/C 

LIBRARIAN TGT SCIENCE PGT CS 

Vidyalaya 

level, 

latest 

photographs 

and 

videos. 

information,announce 

ment, 

activities/eve 

nts 
undertal 

Updating 

the 

school 

website 

with 

necessary 

15 CCT 

both 

with 

signature 

of 
the 

staff. 

Timely 

completion 

of 
minutes 

of 
the 

meeting 

in 
English 

and 

DOCTOR 

records 

Arranging 

Guidance 

sessions, 

arrangement 

of 
activities 

and 

INSTRUCTOR 
TEACHER 

wherever 

medical 

Aid 

required, 

KHUSHNUMA 

PATIL 

SHUKLAU/C) SEC 

complete 

safety and security 

in 
the 

form 

of 
photographs, 

Videos 

to 
be 

organised 

, summarise 

organised/conducted 

in 
the 

vidyalaya, 

timely 

collecting 

and 

Jcompiling 

the 

reports 

sent 

by 
Event 

Managers, 

all 
the 

Evidences 

Creation 

of 
a 

new 

mail 

id 
, Proper 

e-recording 

of 
all 

the 

events 

OF TC 

UPDATION AND 



51 TEACHING AID, 

TLM/RESOURCEMR AMRUTB 

PGTECONOMICS PGT GEOGRAPHY MR. 

ROOM 

PRT TGT SST 

AIDSISEC) 

AND 

MAINTANANCE 

OF 
PRIMARY 

RESOURCE 

ROOM 

TO 
MAINTAIN 

GEOGRAPHY 

ROOM 

AS 
RESOURCE 

ROOM 

FOR 

AV 

MRS POOJA A MR ROHIT G 

PGTCS uBRARIAN 

|SHRI SUNIL WAGH 

SSA 

GeM PURCHASE 

onm 

50 
PURCHASE 

and 

MS 
ANJU 

KRISHNANI(/C) 

VICE PRINCIPAL 

purchased 

only 

through 

GeM. 

approval 

of 
Principal. 

The 

materials 

available 

on 
GeM 

to 
be 

of 
materials 

of 
their 

department 

to 
Buyer 

of 
GeM 

(VP) 

with 

arrival. 

Department 

holders 

to 
place 

requisition 

of 
procurement 

documents 

as 
per 

the 

specifications 

and 

checking 

the 

goods 

o 

procedure 

on 
GeM 

as 
per 

the 

norms, 

checking 

the 

required 

Vidyalaya 

and 

as 
per 

kvS 

NormsTo 

follow 

the 

proper 

purchase 

To 
monitor 

all 
the 

purchases 

done 

as 
per 

the 

requirement 

of 
the 

49 TRANSPORT 

MR ARIF E SHRI RAMESH GADAR 

PRT MUSIC PRT 

SHRI. VIKRAM 

REQUIRED. activities 

undertaken 

throughout 

the 

year, 

WHENEVER 

|To arrange transport 

PRT 

SHRI ONKAR 

PRT 

IDENTITY 

MR JITENDRA PRASAD SHRI SAG^R(/C)-PRY 

|PRT TGT SST 

48 

MR 

ROHIT 

GIU/C 

SEC 

TGT LIBRARY 

MS KHUSHNUMA 

Identity 

cards 

can 

be 
issued 

to 
the 

students. 

To 
coordinate 

with 

the 

class 

teachers 

and 

students 

so 
that 

proper 

SHRI SANTOSH K SHRI SN MAURYA 

PRT PRT TGT HINDI 

47 

LOST 

& 
FOUND 

MRS 

KALPANA 

TGT PH&E 

MR VIKRAM MS KHUSHNUMA SHRI AVINASH PAWAR MRS KALPANA SHINDE 

maintaining 

and 

taking 

corrective 

action 

Providing necessary 

PRT PRT PRT TGT PH&E 

SMT SADHNA Y SMT SHOBHA P 

WATER 

46 DRINKING 

TGT MATHS TGT MATHS 

BIO MS, NIMISH SINGH(I/C)PGT 

be 
monitored 

on 
daily 

basis. 

Report 

to 

MR. AMIT SHUKUA 

EXAM DEPT (I/C) 

PGT CHEMISTRY 

chem dept i/c 

MR 
MR ARIFB 

ROHIT G MR SATSH 

TGT SST PRT MUSIC UBRARIAN 

DISASTER 

45 

SMT UJJWALA C MS NIMISHA SINGH MRS KALPANA SHINDE MR 

SUNIL 

WAGH 

(/C) 

PGT BIOLOGY PGT PHYSICS TGT PH&E SSA 

submit quarterly report regarding 

emergenies. 

To 
fulfil 

the 

prescribed 

paramete 

rs and 

& XII CLASS 

TEACHERS 

OF 
CLASS 

XI 

MRS POoJA A 

PGT CS 

PGT COMMERCE 

PGT COMMERCE 

MS. NIMISHA 

PGT BIOLoGY 

MONITOR 
44 STUDENT 

cOUNCIL& 

MR AMIT SHUKLA SHRI SATISH SMT UJJWALA(I/C) PGT HISTORY PGT GEOGRAPHY MR AMIT SHUKLA PGT COMERCE 

PGT HINDI PGT ENGUSH PGT PHYSICS 

student council members duties, 

arrangement 

of 
convocation 

ceremony 

for 

mnonitors 

and 

Selection 

of 
student 

council 

in 
April 

2021, 

allotment 

of 

PGT HISTORY 

SMT POOJA A 

PGT CS PGT GEOGRAPHY PGT HINDI PGT COMMERCE 

MRS 

PGT BIOLOGY PGT PHYSICS 

TARUNOTSAVA 

MR 

SATISH 

BU/C) 

PGT ENGUSH 

evidences activities 

and 

timcly 

submission 

of 
report 

with 

required 

Preparation 

of 
Timetable 

for 
tarunotsava, 

monitoring 

the 

Shri Wagh 

SSA 

SMT POOJA A 

PGT CS 

MR SHAILENDRA Y/C) 

PGT MATHS 

documents To 
verify 

the 

UBI 

Fees 

section 

wise 

along 

with 

the 

necessary 

JEETINDER I/C) 

facilities 

for 
the 

students 

for 
the 

various 

CARD 

STUDENT 

SHINDE(U/C) 

instructions 

to 
the 

students, 

record 

VP/Principal monthly 

The 

cleanliness 

of 
the 

area 

ncar 

the 

source 

of 
drinking 

water 

to 

To 
ensure 

that 

pure 

drinking 

water 

is 
available 

to 
the 

students. 

JITENDRA K 

NATIONAL MANAGEMENT 

periodically 

the 
fire 

safety 

instruments, 

guidance 

to 
the 

students 

To 
ensure 

safety 

and 

security 

of 
the 

students, 

by 
checking 

NIMISHA S 

SMT UJJWALA C 



MRS NANDINI B MRS SHOBHA PATIL MR ROHIT G MR TUSHAR WARDE 

PRT TGTMATHS UBRARIAN TGT ENGUSH 

63 STAFF CLUB 

MR 

TGTSST 

EXCURSION OF 

ART AND MS KHUSHNUMA 

PRT 

MR SAGAR 

PRT 

MR MAHADEV 

PRT 

MR ARIE 

PRT MUSIC 

62 BALA 

MRS SUeiADRA NAIR 

HM 

THE 

NEW 

PRIMARY 

BUILDING 

PLANNING, 

DESIGNING 

AND 

MONITORING 

THE 
TASK 

OF 
BALA 

IN 

MRS NANDINI B MRDYANESHWAR MRAVINASH PAWAR MRSN AURYA 

PR PRT PRT 

cOMMITTEE MONITORING 

TGT HINDI 

MRS SHOBHA P 

TGT MATHS 

61 

CONSERVENCY 

MS 

NIMISHA 

S 

PGT BIOLOGY 

TO 
MONITOR 

THE 

WORK 

OF 
THE 

MR VIKRAM 

PRT 

MR ONKAR 

PRT 

MR ROHIT G 

TGT LIBRARY 

60 

MONTHLY 

WALK 

MR 

JITENDRA 

PRASAD 

TGT SST 

THE 

SAME 

TO 

PRINCIPAL 

ON 
THE 

LAST 

DAY 

OF 
EVERY 

MONTH 

REPAIR, 

PLUMBING, 

REQUIREMENT 

OF 

THE 

SCHOOL 

AND 

REPORT 

MONTHLY 

WALK 

OF 
THE 

VIDYALAYA 

CAMPUS, 

MR AMRUT8 

PRT 

MR ONKAR 

PRT 

COMPETITIONS AND 

MR ROHIT G 

TGT UBRARY 

$9 EXTERNAL 

EXAMINATION 

MR SATISH B 

PGT ENGUSH 

CONDUCT 

OF 
EXTERNAL 

EXAMINATION 

(NON 

KV) 
AND 

COMPETITIONS 

MRJITENDRA PRASAD MRS POOJA A 

TGT SST |PGT CS 

AND INTERACTION 
58 

ALUMNI 

RECORD 

MRS 

UJJWALA 

C/C) 

MR ROHIT G MS NIMISHA SINGH 

uBRARIAN |PGT PHYSICS PGT BIOLOGY 

PROPER 

SESSION 

FOR 

STUDENT 

DEVELOPMENT 

KEEPINGA 

RECORD 

OF 

THE 

MR ROHIT G MR TUSHAR W 

UBRARIAN TGT ENGLISH 

MRS VEENA G 

|TGT BIO 

MRS SHOBHA PATIL 

TGT MATHS 

$7 

PTA 

AND 

PTM 

MS ANJU KRISHNANI 

the 
next 

day 

of 
VMC 

Meeting 

MINIMUM four 

TIMES 

IN 
A 

YEAR(PTA 

meeting 

to 
be 

conducted 

same 

day. 

B) 
PLANNING 

AND 

ORGANISING 

PTA 

MEETINGS, 

ITIZENSHIP 

56 AWAKENED 

MRS SHOBHA I MS SANIEF MR TUSHAR W MRSNMAURYA |SUBJECT TEAC 

NJEEVNI 

ALL 
CLASS 

TEACHERS 

AND 

TEACHERS 

TGT MATHS TGT HINDI TGT ENGLISH TGT ENGLISH 

TIME 
PUANNING ACP 

MRS NANDINI MR DYANESHWAR 

PRT PRT 

MR SATISHB 

PGT ENGUSH 

MS NIMISHA SINGH SPORTS COACH MRS KALPANA SHINDE(/C) 

TGTPH&E PGT BIOLOGY SPORTS cOACH 

morninei 

& DISCIPLINE 
55 DAILY UNIFORM 

throughout the day. 
orning 

in 
the 

morning 

assembly 

and 

ensure 

discipline 

|duty 

of 
every 

class 

teacher 

to 
check 

the 

students 

uniform 

every 

|Daily 

MS ANJU KRISHNANI |MR PINTOO MS KHUsMNUMA 

VICE PRINCIPAL PRT PRT 

SMT RASHMI 

TGT SCIENCE 

SMT VEENA G 

TGT MATHS 

occasions 

in 
the 

Vidyalaya 

Hospitality 

services 

to 
be 

provided 

whenever 

needed 

on 
various 

s4 HOSPITALITY 

SMT SHOBHA P(U/C 

53 

QUARTER 

PANEL 

MS 
ANJU 

KRISHNANI 

SHRI SUNIL WAGH MR AMIT SHUKLA 

SSA 

JALLOTMENT FORMATION 

PGT HINDI VICE PRINCIPAL 

To 
perform 

duties 

as 
per 

KVS 

Norms 

MR DYAoRA SKI, RAMESH GADAR 
MRS RASHMI S 

SHRLTUSHARW MR AMIT 

WAR 

PRT PRT PRT PRT |PGT HINDI 
ENGUSH 

MRS POOJA MS NIMISHA SINGH 

PGT CS PGT BIOLOGY 

AND SECURITY 

TGT PHS E 

analyse d. all 
the 

departments, 

classrooms, 

washrooms 

to 
be 

thouroughly 

to 
be 

taken 

with 

Principal 

to 
review 

the 
situation. 

The 
security 

o 

more 

and 

give 

weekly 

report 

to 
VP/Principal. 

Monthly 

Meeting 

Vidyalaya 

where 

the 

chances 

of 
risk 

of 
accident/mishap 

are 

To 
ensure 

safety 

of 
the 

students 

at 
all 

the 
critical 

places 

of 
the 

52 
SCHOOL 

SAFETY 

MRS 

KALPANA 

SHINDE 

(/C) 

ITENDIRA PRASAD 

THE STAFF 

UNDERTAKING 

OF 
STAFF 

ACIVITIES, 

FAREWELL 

OF 
STAFF 

AND 

CRAFT TEACHER 

CONSERVANCY 

STAFF 
TO ANALYSE THE 

AND 

MAINTAIN 

A 
PROPER 

RECORD 

OF 
THE 

SAME 

ALUMNI 

OF 
THE 

VIDYALAYA 

AND 

parents 

and 
consolidated 

report 

classwise 

to 
be 

submitted 

the 

A) 
MAINTANANCE 

OF 
PTM 

RECORDS, 

With 

attendance 

of 
the 

CLASSES 

AND 

COMPLETION 

OF 
ALL 

ACP 

MODUES 

unlform specificaly in 

the Morning Assembly. 

Itis 
the 

All 
Class 

and 

Subject 

teachers 

to 
ensure 

it 
throughout 

the 
day. 

SHUKLA 



(DEVENDRA KUMAR OLAWAT) 

PRINCIPAL 

70 UBI FEE 

VERIFICATION 

MR ROHIT MRS POOJA A COMPUTER INSTRUCTOR(PRY) COMPUTER INSTRUCTOR(SEC) 

uBRARIAN 

MS SANJLEVNI 

PGT CS 

TIMELY 

VERIFICATION 

OF 
THE 

STUDENTS 

ON 
UBI 

PORTAL 

MR SACHIN M MR TUSHAR W 
MRSN MAURYA 

TGT ENGLISH 

COMMITTEE MAKING 

TGT SKT TGT HINDI 

MR SATISH B(ENGUSH) 

69 REPORT 

MR AMIT SHUKLA(HINDI) 

TGT ENGUSH PGT ENGLISH 

MR ARIFB 

PGT HINDl 

AND PH SC/ST/MINORITY 

MS 
SANJEEVNI 

G 

TO 
VP 
ON 

THE 
3RD 
DAY 

OF 
THE 

COMPLETION 

OF 
THE 

EVENT. 

PREPARATION 

OF 
REPORT 

AFTER 

EVERY 

EVENT|CULTURAL, 

CELEBRATION 

OF 

DAYS,INSPECTION 

ETC) 
AND 

SUBMIT 

THE 
SAME 

MS KHUSHNUMA 

PRT MUSIC PRT 

FOR 

TGT ENGLISH 

68 

GRIEVANCE 

CELL 

MR 

TUSHAR 

W 

TGT 

67 STAFF 
COMMITTEE GRIEVANCE 

MRS VEENAG MR AVINASH PAWAR 

CONDUCTED 

WITH 

THE 
STAFF 

PRINCIPAL, 

MONTHLY 

MEETING 

FOR 
THE 

SAME 

TO 
BE 

PUTTING 

FORWARD 

THE 
GRIEVANCE 

OF 
THE 

STAFF 

TO 
THE 

TGT BI0 

MRS SHOBHA P MR AMIT SHUKLA(I/C) 

PRT TGT MATHS PGT HINDI 

GUIDANCE AND COUNSELLING 

MRS UJJVWALA ( MR ROHITG EDUCATIONAL COUNSELLOR MS ANJU KRISHNANI MRS SUBHADRA 

CONDUCTED 

WITH 

THE 
STAFF 

PRINCIPAL, 

MONTHLY 

MEETING 

FOR 
THE 

SAME 

TO 
BE 

PUTTING 

FORWARD 

THE 
GRIEVANCE 

OF 
THE 

STAFF 

TO 
THE 

UBRARIAN 

66 CAREER 

PGT PHYSICS 

COMMITTEE 

vp HM 

THE 
STUDENTS 

OF 
CUASS 

IX 
TO 
XII 

ARRANGEMENT 

OF 
GUIDANCE 

AND 

COUNSELLUING 

SESSION 

FOR 

CHART ESCORT DUTY PREPARATION MRSN MAURYA 

TGT HINDI 

MS ANJU KRISHNANI 

VP 

AND NATIONAL EVENTS. MAKING 

A 
CHART 

OF 
ESCORTING 

DUTY 
IN 

CLUSTER, 

REGIONAL 

yGRAMME SCHOOL 

MS 
NIMISHA 

SINGH 

TGTSCIENCE MRS VEENA G 

TGT SCIENCE TGT BIO PGT BIOLOGY 

PROGRAMME,MAINTANANCE 

OF 
NURSERY 

OF 
THE 

VIDYALAYA 

UNDERTAKING 

THE 

ACTIVITIES 

RELATED 

TO 
GREEN 

SCHOOL 

ENGUSH 

NAR 
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